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IIpaBuia oOMeHa 1eJJOBBIMH MOAAPKAMH M 3HAKAMH J1€JI0BOT0
rocTeNpUUMCTBA B MyYHUIIMTIAJIHHOM OK/I’KETHOM JIOIIKOJILHOM
00pa3oBaTeJIbHOM yupe:xaeHuu aerckuii caa «Kosocok» ¢. EpmoBka

1. O0uMe MoJI0KeHNA

1.1. IIpaBunma oOMeHa JEJNOBBIMH TIOJIapKAMH M 3HAKaMH JEJIOBOTO
rocrenpuuMctBa B MBJIOY n/can «Konocok» c. EpmoBka (manee - IlpaBuia)
pa3paboTaHbl B COOTBETCTBMM ¢ TosiokeHUsiMu Kouctutynun Poccuiickoit
Oenepannu, PenepanpHoro 3akoHa ot 25.12.2008. Ne 273-®3  «O
MPOTUBOAEHCTBUN KOPPYILHUM» W MPUHATHIMA B COOTBETCTBUU C HUMHM HUHBIMU
3aKOHOAATEIbHBIMU U JTOKAJbHBIMU aKTaMHU.

1.2. IIpaBuna ompenenstoT eauHble sl Bcex pabotHukoB MBJIOY  n/c
«Konocok» c. EpmoBka (mamnee - VYupexaeHue) TpeOOBaHHA K JAPEHUIO H
MPUHATHUIO JETO0BBIX OJAPKOB.

1.3. VYupexaeHue NOAEPKUBACT KOPIOPATUBHYIO KYJIBTYPY, B KOTOPOHU
JIENIOBbIE MOAAPKH, KOPIOPATUBHOE TOCTENPUUMCTBO U MPEACTABUTEIHCKUE
MEpONPUATHST PACCMATPUBAIOTCS TOJNBKO KaK MHCTPYMEHT [UIsl YCTAHOBJIEHUS U
MOJJICP)KAHKS  JICTIOBBIX OTHOIICHWM M Kak TMPOSBICHHWE OOIIETIPUHSATOM
BEXJIMBOCTH B XOJ€E EATEIILHOCTH Y UPEKIACHUS.

1.4, VupexneHwe HUCXOIUT M3 TOro, 4YTO JOJTOBPEMEHHBIC JE€TOBbIC
OTHOIIIEHUS] OCHOBBIBAIOTCSI HA JOBEPUU U B3aUMHOM yBakeHUH. OTHOUIEHUS, TIPU
KOTOPBIX HApyIIAeTCs 3aKOH W MPUHIUIBI JEJIOBOM ITHUKHU, BPEAST penyTaluu
VYupexxaeHuss 1 4eCTHOMY UMEHU €ro paOOTHUKOB, U HE MOTYT 0O€CleuuThb
YCTOMUYMBOE JIOJITOBPEMEHHOE pa3BUTUE YUpexkaeHUs. Takoro poia OTHOIICHUS He
MOTYT OBbITh IPUEMJIEMBI B MPAKTUKE Pa0OThI YUPEKICHUS.

1.5. JleiictBue [IpaBun pacnpocTpaHseTcss Ha BceX paOOTHUKOB YUpPEKICHUS,
BHE 3aBUCUMOCTH OT YPOBHS 3aHUMAeMOM JOJIKHOCTH.

1.6. Jannsie [IpaBuina npecneayeT cIeayrONIue meu:

- obecrieyeHre €IUHOOOPA3HOTO TOHUMAHUS POJIM M MecTa JIEJIOBBIX
MOJApPKOB, JEJIOBOTO TOCTENPUUMCTBA, MNPEICTABUTEILCKUX MEPOIPUITUI B
JIEJIOBOU IPAKTUKE Y UPEKICHUS,

- OCYIIECTBJIEHHE YNPABJIECHYECKOM M XO3AMCTBEHHOM JEATEIbHOCTHU
VYupexxaeHus: UCKIIIOUUTENbHO Ha OCHOBE HAJJIeKAIIUX HOPM U MPaBUJI JI€JIOBOTO



MOBEACHUsA, 0a3upyIOIMXCs Ha NPUHIMIAX KAadecTBa MPEAOCTABICHHS YCIYT,
3aIUThl KOHKYPEHIIUHU, HETOMYIICHHS] KOH(DIUKTAa HHTEPECOB,;

- ONpEeIeHUe EIUHBIX I BCeX PaOOTHUKOB YUpeKIeHHUS TpeOOBaHMM K
JApEHUI0 W TMPUHATUIO JEIOBBIX IOAAPKOB, K OPraHM3allMd W Y4YaCTUIO B
MIPEACTABUTENBCKUX MEPOIIPUATHSIX;

- MUHUMU3UPOBAaHUE PUCKOB, CBSI3aHHBIX C BO3MOXKHBIM 3JI0YTIOTPEOJIICHHEM B
00J1aCTH MOJAPKOB, NPEACTABUTENLCKUX Mepornpusatuil. Hanbonee cepbe3HbIMU U3
TaKUX PUCKOB SBJISIOTCS ONACHOCTD NOAKYIA U B3ITOYHUYECTBO,

HECTIPABEJIMBOCTH 10 OTHOIIEHUIO K KOHTpAareHTam, MpOTEKIIMOHU3M BHYTPH
YupexaeHus.

2. TpeboBaHusl, peabsiBJisieMble K J€J0OBbIM NMOJapKaM U 3HAKAM /1eJI0BOT0
rocTenpuuMcTBa

2.1. PaGoTHuku YupexxaeHuss MOTYT MOJy4YaTh JEJIOBbIE MOAApKH, 3HAKU JEIOBOTO
rOCTENIPUUMCTBA TOJHKO Ha O(UIMATIBHBIX MEPOINPUSITUSX, PU YCIOBUH, YTO ITO
HE TMPOTUBOPEYUT TPEOOBAHUSM AHTUKOPPYMIIMOHHOTO 3aKOHOJATENhCTBA U
HactosiuM [IpaBuiiam.
2.2. Tlomapku W yciIyru, NMPUHUMAEMbIE WM TPEAOCTaBIAEMbIEe Y UpEKICHHUEM,
MEPENAOTCS U MPUHUMAIOTCA TOJBKO OT UMEHH YUPEKICHUSA B LEJIOM, a HE Kak
MOJapOK WJIM Tepeada ero OT OTAEILHOIO pabOTHUKA.
2.3. JlenoBble TOMApKHA, KOTOpPhIE PAOOTHUKH OT HMMEHH YUPESKICHHUS MOTYT
nepenaBarh APYTMM JIMIAM WIM TPUHAMATh OT JPYTUX JIMI[ B CBA3U CO CBOEHU
TPYAOBOM JICSITEIBHOCTBIO, @ TAKXKE MNPEACTABUTEIBCKHAE PACXOlbl Ha JEJI0BOE
TOCTENPUUMCTBO JOJKHBI COOTBETCTBOBATH CJICAYIOIIUM KPUTEPUSIM:
- OBITh TIPSIMO CBSI3aHBI C YCTAaBHBIMHU IIEJISIMU JACSATEILHOCTU YUpPEXKIACHUS, JIHOO C
NaMSATHBIMU JlaTaMH, FOOWIIEIMH, OOIICHAIMOHAIBHBIMU TPa3THUKAMU, WHBIMU
COOBITHSIMU;
- OBITh pa3yMHO OOOCHOBaHHBIMH, COPa3MEPHBIMH M HE SIBISATHCA MpPeaMETaMu
POCKOILIH;
- HE TPEACTABJISITH COOOM CKPBITOE BO3HATPAXKIECHUE 3a YCIYTy, JNEHCTBUE WIU
0e3eiicTBre, MOMYCTUTENBCTBO UJIN MOKPOBUTEILCTBO, MPEAOCTABICHNE TIPAB UITU
MPUHATHE ONPEACICHHBIX PEIICHUH, JU00 TOMNBITKY OKa3aTh BIUSHUE Ha
MoJTyqaTessi C THOM HE3aKOHHOM WJTM HEATUYHOM LIEJIbIO;
- HE CcOo3/JaBaTh JJIsI TOJIydaTess 00s3aTebCTBA, CBSI3aHHBIE C €ro CIIYXEOHBIM
MI0JIOKEHHE WIIA UCTIOJIHEHUEM CITY>KEOHBIX (JIOJPKHOCTHBIX) 00SI3aHHOCTEH;

- HE CO3JaBaTh PEMYyTAMOHHOTO PHUCKA IS JCJIOBOTO HMMHIKA Y UPEKICHUS,
paOOTHUKOB W WHBIX JIMI] B CIIy4ae PACKPHITUA WHGOPMAIMU O COBEPIICHHBIX
MOJIapKax U MOHECEHHBIX MPEACTABUTEIILCKUX PACX0IAX;
- HE TPOTUBOPEYUTH TPUHIMIIAM ¢ TPEOOBAHUSM AHTUKOPPYIIIMOHHOTO
3akoHosaTeascTBa Poccuiickoit deneparmu, [lonoxeHuto 00 aHTUKOPPYIITHOHHON
MOJIUTUKYU B YupexjaeHuu, Komekcy 3TUKHN U CITy>)KeOHOTO MOBEeJACHUSI paOOTHUKOB
Yupexxnenus u oOmEenpuHATHIM HOpMaM MOPAd U HpaBCTBEHHOCTH.
2.4. JlenoBble MOJApKW, B TOM YHWCJIE B BHJIE€ OKa3aHUS YCIYT, 3HAKOB 0CO0OTO
BHUMAHHUSI U YYacTUsl B PAa3BJIEKATEIbHBIX M AHAJIOTMYHBIX MEPOIPHUSITUAX HE



JOJDKHBI CTABUTh IIPUHUMAIOIIYIO CTOPOHY B 3aBUCHUMOE IOJIOKEHUE, IPUBOJIUTH K
BO3HUKHOBEHHUIO KaKHUX-JIMOO BCTPEUYHBIX OOS3aTENICTB CO CTOPOHBI IOJy4yaTelis
WJIM OKa3bIBaTh BIMSHHE Ha OOBEKTUBHOCTD €0 JICIOBBIX CYXACHUN U PEIICHU.
2.5. B KxayecTBe MOAAapKOB paOOTHUKHU YUPEXKIEHUS JOJDKHBI CTPEMHUTHCS
UCIIOIB30BaTh B MAKCHUMAJIbHO JOIYCTMMOM KOJIMYECTBE CIIy4acB CYBEHUPHI,
IIPEAMETHI ¥ U3JIEIINsl, AIMEIOIINE CUMBOJIMKY Y UPEKIACHUS.

2.6. Ilogapku 1 ycnyru He JOJDKHBI CTaBUThH O] COMHEHUE UMUK WIN JEIOBYIO
pemyTanuio YUpexIeHus, W ero pabOTHUKOB.

3. [IpaBa n 00si3aHHOCTH PA0OTHUKOB Y UYpe:KIeHus1 Npu o0MeHe /1eJ10BbIMH
NoJapKaMM U 3HAKAMM /I€JI0BOI0 rOCTENPUUMCTBA

3.1. PaGoTHHKH, TPEICTABIISASI MHTEPECHl Y UPEKICHUS WU ACUCTBYS OT €ro UMEHH,
JOJDKHBI COOJIOaTh TPAHUIIBl JOMYCTUMOTO TMOBEACHUA NPU OOMEHE AEeNOBBIMU
MoJIapKaMu M MPOSIBICHUH JEIOBOTO TOCTEIIPUUMCTBA.
3.2. PaboTHUKM YUpeXIeHHs BIpaBe JAapUTh TPETHUM JIMIIAM U MOJIy4YaTh OT HUX
JICNIOBBIE TOJApKH, OPTraHW30BbIBATH W yYacCTBOBAaTh B MPEIACTABUTEIBCKUX
MEPOIPHUATHSIX, €CTIH 3TO 3aKOHHO, 3TUYHO M JENIAeTCs UCKIIOYUTENBHO B JIETOBBIX
[EeJSIX, ONpeAeNeHHBIX HacTosmumMu [IpaBunamu.
3.3. Ilpu m100BIX COMHEHUSIX B MPABOMEPHOCTH WM ITHUYHOCTH CBOMX JCHCTBUU
paboOTHUKU YupexaeHuss o00s3aHbl IOCTaBUTh B HW3BECTHOCTh JIUPEKTOPA
VYupexxaeHus U MpOKOHCYJIbTUPOBATHCSA C HUM, MIPEXJIC YeM JapUTh WK MOJTydaTh
MOJIapKU WJIM y4acTBOBATh B T€X WJIM HUHBIX MPEACTABUTEIBCKUX MEPONPUSTUSIX.
3.4. I[lpu mosy4eHUH JENOBOTO IMOJAapKa WU 3HAKOB JIEJIOBOTO TOCTEINPUUMCTBA
paboOTHUKM  YUpekJaeHuss 00s3aHbl MPUHUMATh MEPbl [0  HEJOMYIICHUIO
BO3MOKHOCTH BO3HHMKHOBEHHS KOH(DIUKTA HHTEPECOB.
3.5. PaGoTHuKkH YupexkeHus HE BIPaBe MCIOIB30BaTh CIY>KEOHOE MOJOXKEHHUE B
JIMYHBIX HENSIX, BKII0Yas HCIOIh30BaHUE UMYIIIECTBA Y UPEKICHHUS, B TOM YHCIIE:
- U TIOJIYYCHHS TOJAPKOB, BO3HATPAXKIACHHUS W MHBIX BBITOJI JJIA CEOS JTUIHO U
Apyrux Jaui B OOMEH Ha OKa3aHue YUpeKICHHEM KaKux-JIu0o YCIyT,
OCYIIECTBIICHUSI JTHMOO HEOCYIIECTBICHHUS OIpPENeICHHBIX JeHCTBUH, TNepenadn
MH(}OpMaIUH, COCTABIIAIONIEH KOMMEPUECKYIO TAlHY;
- JUISL TIOJTyYEHUS TI0JIapKOB, BO3HATPAXK/IECHUS U MHBIX BBITOJ JUIsl TUYHO U JAPYTUX
JUI B TpOIeCCe BEJACHUS Jei YUpEeXKICHUs, B TOM YHCIe, KaK J0, TaK U TOCTe
IIPOBEJICHUSI TIEPETOBOPOB O 3aKIIOUECHUU T'PAKIAHCKO-TIPABOBBIX JIOTOBOPOB H
UHBIX CJIEJIOK.
3.6. PaGoTHukam YupexaeHuss He peKOMEHIYeTCsl IPUHUMATh WIH TIepelapuBaTh
MOJapKH JIUOO YCIYTH B JHOOOM BHUJE OT TPEThUX JIMIl B KadecTBe OJaroJapHOCTU
3a COBEPIIECHHYIO YCIIYTY WM JaHHBIN COBET.
3.7. He momyckaeTcsl mepeaBaTh U MPUHAMATH MOJAPKH OT YUPEKICHUS, €TO0
PaOOTHUKOB M MPEACTAaBUTEIICH B BUJC ICHESKHBIX CPEACTB, KaK HAIMYHBIX, TaK U
Oe3HAIMYHBIX, HE3aBUCHMO OT BAJIOTHI, a Takke B opMe aKIWid, OMIIMOHOB WJIH
WHBIX JJMKBHIHBIX IICHHBIX OyMar.
3.8. PabGoTHHMKHN YUpexaeHUS TOKHBI OKa3bIBAThCS OT MPEIOKCHHH, TOTYICHUS
MOJIAPKOB, OTUIATHI UX PACXOOB U T.II., KOT/Ia MOJA00HBIE IEHCTBUS MOTYT MOBIHSITH



WIM CO3/1aTh BIEYATJIEHHWE O BIMSHUU HA MCXOJl CHCIKH, Pe3yJbTaT MPOBEACHUS
TOPrOB, Ha MPUHUMAEMbIE Y UPEKIECHUEM PEIICHUS U T.1.

3.9. AamuHucTpanus ¥ paOOTHUKU YUpEexKACHUS HE TPUEMITIOT KOPPYTIIUH.
[lomapku He JOMKHBI OBITH WCHONB30BAaHBI ISl JAUW/TIONyYEHUS B3ATOK WIIH
KOPPYMIIMH B JTIOOBIX €€ MPOSBICHUSX.

3.10. PaGotHuk VYupexneHus HE BIOpaBe IMpeajgaratb TPETbUM JHIAM WM
MPUHUMATh OT TAKOBBIX IMOJAPKH, BBITUIATHI, KOMIEHCAIMA W T.I. CTOMMOCTBHIO
cebiie 3000 (Tpex Thica4) pyOJiel UM HE COBMECTUMBIE C 3aKOHHOW MPaKTUKOMN
JeNoBeIX OTHOIIeHUU. Ecnu paGoTHHKY YupexaeHus mnpeiiararoTcsi moJo0HbIe
MOJApKH WM JCHBIM, OH 00s3aH HEMEIJIEHHO 00 3TOM COOOIIMTH AUPEKTOPY
YupexeHus.

3.11. PaGotHuk VYupexiaeHus, KOTOPOMY TIPU BBIIIOJHEHUH JOHKHOCTHBIX
00s13aHHOCTEN MpeIaraloTcs MoAapKu WM MHOE BO3HATPaXJACHHUE, KaK B MPSMOM,
TaKk ¥ B KOCBEHHOM BHJI€, KOTOPbIC CHOCOOHBI MOBIUATh Ha MOATOTaBIMBAEMBIC
W/WIM TIPUHUMAaeMble MM pEIIeHUS WM OKas3aTh BIWSHHUE Ha €ro JeucTBue/
Oe3neiicTBHUE, TOJDKEH:

- OTKa3aTbCsl OT HUX O HEMEJJICHHO YBEIOMUTH AUPEKTOpa YUpekIAeHUs O (axTe
MpeI0KEeHUS TToIapKa (BO3HATPaXICHUS );

- 0 BO3MOKHOCTH MCKIIOYUTH JajbHEHIINE KOHTAKTHI C JIMIIOM, MPEAIOKUBIIAM
MOJIapOK WJIM BO3HArpa)<JICHHWE, €CIHU TOJBKO 3TO HE CBA3aHO CO CIy>KeOHOMU
HEO00XO0UMOCTEIO;

- B cllydae, €clii MOJApOK WJIM BO3HArpaKJE€HUE HE MPEACTABIISETCS BO3MOKHBIM
OTKJIOHUTh WJIHA BO3BPATUTh, MEpENaTh €ro C COOTBETCTBYIOLIEH CiykeOHOI
3aMUCKON IS TPUHATHUS COOTBETCTBYIOIIUX MeEp AUPEKTOpPY VYUpexACHHUS U
OPOAOKUTH paboTy B YCTAHOBJIEHHOM B YUpPEXJIECHUU MOPSAKE HaJa BOIPOCOM, C
KOTOPBIM OBLJT CBSI3aH MOJAPOK WM BO3HATPAXKIICHUE.

3.12. B ciy4yae BO3HHKHOBEHHS KOH(MIUKTa HMHTEPECOB WA BO3MOKHOCTU
BO3HUKHOBEHUS! KOH(JIUKTa WHTEPECOB MPH TMOIYYCHHH JEIOBOTO MOAApKa WU
3HAKOB JEJIOBOT0 FOCTEMPUUMCTBA PAOOTHUK YUPEKICHUS 0053aH B MUCbMEHHOMN
¢dopMe yBeqoMHUTH 00 3TOM CIielManucTa B chepe nmpeaynpexaeHusi KOppyHium, B
COOTBETCTBUHM C TMPOILETYyPOH PACKPHITHS KOH(MDIUKTA MHTEPECOB, YTBEPKICHHOU
[Tono>xeHreM 0 KOH(IUKTE UHTEPECOB, IPUHATHIM B YUPEKICHUU.

3.13. PaGoTHukam YupexaeHus 3anpeniacTcs:

- CaMOCTOSITEJIbHO MPUHUMATD MPEIOKEHUS OT OPraHU3alUNA WU TPETHUX JIUIL O
BPYUYEHUHU JIETOBBIX MOJAPKOB U 00 OKa3aHUH 3HAKOB JIEJIOBOTO TOCTEIPUUMCTBA;

- IPUHUMATH 0€3 COTJIACOBAHMSI C TUPEKTOPOM YUPEKIICHUS JIETIOBBIC MOJAPKU U
3HAKH JIeJIOBOrO TOCTENPUUMCTBA B XOJ€ MPOBEIEHUS JCIOBBIX MEPEroBOPOB, pU
3aKJIFOUEHUH JIOTOBOPOB, a TAaK)Ke€ B MHBIX CIIydasx, KOrnaa MOAoOHBbIC IEHCTBUS
MOTYT TOBJHATh WM CO3AaTh BIEUATICHHE 00 WX BIUSHUM HAa NMPUHUMACMbIC
peleHus;

- TMPUHUMATh JEJIOBbIE MOAAPKM M 3HAKUA JIEJIOBOTO TOCTEMPHUHMCTBA B XOJ€
MPOBECHHS TOPTOB U BO BPEMsI MPSMBIX TIEPETOBOPOB MPH 3aKIIFOUEHUH JTOTOBOPOB
(KOHTpaKTOB);



- IPOCUTH, TPEOOBATh, BHIHYK/IaTh OPTAHU3ALUHU UM TPETHUX JIUL TAPUTh UM JTUOO
UX POJCTBEHHUKAM JICJIOBbIE MOJApPKH W/UIM OKa3blBaTh B HMX MOJb3Yy 3HAKU
JI€JIOBOTO TOCTENPUUMCTBA;

- MPUHUAMATHh TOJAPKHA B BHUJAC HAIMYHBIX, OC3HAIMYHBIX JEHEXKHBIX CPEICTB,
LIEHHBIX OyMar, JparolieHHbIX METAJLIOB.

3.14. Ilpm B3aUMONEWCTBMM C  JIMIAMH, 3aHUMAIONIUMHU  JIOJDKHOCTHU
rOCYJIapCTBEHHON (MYHUIIMIIAIIBHOW) CIIyXOBI, CJIEAyeT pPYKOBOJCTBOBATHCA
HOpPMaMH, PETyIUPYIONIMMU 3TUYECKUE HOPMBI U TIpaBUiIa CIIyKEOHOTO MOBEJACHUS
rOCYJIapCTBEHHBIX (MyHULIMIAIBHBIX) CITY>KAIIHX.

3.15. Hewcnonnenme wHactosimmx [IpaBuia MOXKeT cTaThb OCHOBAaHUEM IS
NPUMEHEHUsT K pPaObOTHUKY Mep JUCHUIUIMHAPHOTO, aJMHUHUCTPATHUBHOTIO,
YTrOJIOBHOTO M TPAXKJAHCKO-TIPABOBOTO XapaKTepa B COOTBETCTBUU C ACHCTBYIOIIUM
3aKOHOAATEILCTBOM.

4. O0JacTh IPpUMEHEHUs!
4.1. Hacrosimue [IpaBuiia nojuiexaT NpUMEHEHNUIO BHE 3aBUCUMOCTH OT TOTO,
KaK1M 00pa3oM IepeatoTcs IeJI0Bble NOJApPKU U 3HAKH JI€JI0OBOTO
rOCTENPUUMCTBA: HAIIPSIMYIO WJIN Yepe3 MTOCPEIHUKOB.
4.2. Hacrosimue [IpaBuiia siBASIFOTCS 00s13aTENBHBIME TSI BCEX PaOOTHHKOB
VYupexxaeHus B nepuo padoThl B Y UpexKACHUH.

( )
LOOKYMEHT MOANUCAH
ANEKTPOHHOW MOAMUCHIO
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